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         SEND Information Report  2018 / 2019 

 
        Downham Feoffees Primary Academy 

                       Main Street, Little Downham, Ely 
                 Cambridgeshire 

 CB6 2ST  
 

Phone: 01353 699325 
 

Email: office@downhamfeoffees.org  
SENDCo: rcusick@downhamfeoffees.org  

 
Principal: Susan Jaques               Assistant Principal: Sarah Mulford   SENDCo: Ruth Cusick 

 
Review Date: This Information report will be reviewed in May 2019      

 
The Local Authority is committed to all pupils, regardless of their specific needs, making the best possible progress in their educational setting which, wherever 
possible and with the agreement of the family or the young person, will be in a mainstream setting.  Access to SEND services available from Cambridgeshire 
County Council are in the Local Offer available at www.cambridgeshire.gov.uk/residents/children-and-families/local-offer/about-cambridgeshire-s-local-offer  
 
All Cambridgeshire’s schools have a similar approach to meeting the needs of pupils with special educational needs and disabilities. Maintained schools have 
access to a range of professional services provided by the Local Authority which include SEND Services 0-25, Family Workers, CAMH (Children and Adolescent 
Mental Health), Community Paediatrics, Speech and Language (SALT) and the School Nursing team.  Academies and Free Schools within the county also have 
access to these services. 
 
Our children in school will get support that is specific to their individual needs. This may all be provided by the class teacher through Quality First Teaching or 
may involve: 

 Advice and support from the School’s Special Educational Needs Co-ordinator (SENDCO) and other members of staff within the school. 

 Staff who visit the school from the Local Authority central services such as the Educational Psychologist, Specialist Teachers, or from the Sensory 
Support Service (for students with a hearing or visual need). 

 Staff who visit from outside agencies such as the Speech and Language Therapy (SALT) Service. 
 

 

mailto:office@westtownprimary.org
mailto:rcusick@downhamfeoffees.org
http://www.cambridgeshire.gov.uk/residents/children-and-families/local-offer/about-cambridgeshire-s-local-offer
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The guide to our provision for children with Special Educational Needs at Downham Feoffees Primary Academy 
 

Identification of SEND at our school 

How do we identify that a child has a special 
educational need?  

 Information from your child’s pre-school or present school. 

 Reports from Professionals  

 Parental/Carers Concerns 

 Assessments carried out within the school setting. 

 Observations of the children within school . 

If my child is having difficulty with an area of learning, 
how will the Academy staff deal with this issue?  

 If you have a concern about your child’s development or an area of learning or an area of learning, 
you can discuss this with your class teacher and/or Mrs Cusick who is the SENDCo. 

 Where a member of staff has a concern about a child’s development or a difficulty, they will discuss 
the concern with you the parent first. The teacher will speak to Mrs Cusick the SENDCo to begin 
help identify what the specific difficulty is and Mrs Cusick will help support the class teacher to 
adapt what they do in class to help your child overcome that difficulty. This is the start of the process 
to support your child if they are underachieving and need some extra to help to get to where they 
should be for their age or that they may have a Special educational need. 

 The class teacher and SENDCo will meet with you, the parent, to discuss the issue and tell you what 
the barrier to learning is and what they are going to try with your child help to overcome that barrier 

 The process can be summed up by – Assess, Plan, Do, Review. You will be part of this process so you 
can see how your child is doing and what the staff who work with your child are doing to help close 
the gap with where your child is and where they should be for their age.  

 If after a cycle of Assess, Plan, Do, Review we all agree that there is an Special educational need, 
we will add your child to the SEN register which means we recognise that your child has a global 
difficulty (across all areas of learning) or a specific difficulty with learning and we addressing this 
through targeted provision from the class teacher or additional support teaching assistant. Where 
necessary external agencies will be used to ensure that the provision is appropriate for your 
child’s needs and will help them make progress. The SENDCo will monitor your child’s progress. 

How do we encourage you to raise your concerns?   You can raise concerns at any time about your child by discussing concerns with the class teacher 
and/or the Special Educational Needs Coordinator (SENCO) Mrs Cusick. 

 Each term, during the third week of term, a formal Parent meeting takes place when your child’s 
progress and attainment is discussed along with any barriers to learning and what we are doing to 
help your child to overcome those barriers.  
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Support for your child 
 

Who will oversee the education plan for my child and 
explain it to me and my child?  

 Children with an Education, Health and Care plan will have a provision plan written by the SENDCo. 
This plan outlines their needs and strategies that are used to overcome these barriers. 

 The class teacher and the SENDCo will oversee the plan. 

Who will be working with my child?   Class teacher 

 Teaching Assistants (directed by the class teacher)  

 The SENDCo will be monitoring that your child’s needs are being met in class and supporting the 
teacher and the child to achieve their goals. This will be carried out through meetings. 

 If your child has a speech or language difficulty the Speech and Language therapist may be visiting 
school each half term to review the progress with a specific programme and adapt the programme 
as your child makes progress. 

 Outside agencies who may be offering support to your child may visit to give advice, feedback to 
the child and the teacher to ensure your child’s needs are being met. 

How does my child know how they are getting on with 
their learning?  

 Every day your child will receive written and verbal feedback on their learning. This is called ‘bubble 
and block’. The Bubble is a comment on whether your child achieved the learning objective that is 
what the focus of the lesson was. The block comment helps your child to move their learning 
forward, help demonstrate their understanding further. The marking and feedback is a crucial part 
for each individual child. Some children may receive oral feedback instead or as well depending on 
what suits the child  

How will the Academy monitor the effectiveness of its 
SEND arrangements and provision?  

 Termly reviewing the progress the children have made and carrying out Pupil Progress Meetings.  

 Through half term pupil progress meetings, learning walks, observations by the SLT. 

What are the roles and responsibilities of our Academy 
Councillors? 

The Academy Councillors fulfil their statutory duties by: 

 Ensuring a SEND policy reflects the current Code of Practice. 

 Support and Challenge the school to ensure the school has an outstanding provision for pupils with 
SEND needs. 

 Delegating responsibility to a named governor to lead work on behalf of the Academy Council on 
monitoring the Quality of the provision. 

 Ensuring the school reports to parents annually, securing appropriate, targeted resources that have 
impact on learners which is evidenced. 

 Oversee the schools funding to ensure the SEN provision meets requirements including the 
deployment and organisation of personnel, resources and their deployed. 
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Curriculum Concerns 

 

What is Downham Feoffees’ approach to 
differentiation?  

 Quality First Teaching will be the main focus and from this effective differentiation will enable your 
child to participate fully in all aspects of learning to make the best possible progress. 

 Staff plan according to children’s needs and requirements in the classroom.   

 All staff who work with your child in school are aware of your child’s requirements through their 
provision plans. 

 Staff are able to meet the needs of the children by applying the strategies suggested within the 
plans. 

How is extra support allocated to meet children’s needs 
and requirements? 

 These needs may be met through: 

 In class support with a Teaching Assistant. 

 Pupil progress meetings – interventions are identified each half term to ensure progress is carefully 
monitored sand accelerated where possible to help narrow the gap.   

 Intervention groups and 1 to 1 include: 1 to 1 daily reading for non-fluent readers, Expanded 
Rehearsal Technique, First class at Number, Success at Arithmetic, Precision Teaching and 5 Minute 
Box. 

 
Partnership: Planning, Monitoring and Review 

 

What do we offer at Downham Feoffees to parents and 
carers, to discuss progress, plan and review support 
and share  specific approaches and programmes, in 
addition to the normal reporting arrangements? 

 Each term you can meet with the class teacher and the SENDCo to discuss your child’s progress, 
review their achievements and targets and see how they are improving at school. 

 Annual Reviews or children with Statements/EHC Plan. 

 If your child has an EHCP the SENDCo will write a Provision plan for them so that the child, parent 
and class teacher know what to work on to remove the barriers to learning so they can make good 
progress and achieve better outcomes. This plan will be reviewed each term together and celebrate 
success and adapt the plan where necessary to meet the needs of your child. 

 Face to face meetings, telephone conversations and informal discussions will ensure a good 
partnership between home and school. The class teacher is your first point of contact. The SENDCo 
is available to meet with you should you have any concerns about your child. 
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General Support for Wellbeing 
 

How do we offer pastoral, medical and social support to 
the children at Downham Feoffees?  

 Children are supported by the class teacher and the Teaching Assistants within the classroom 
overseeing the well-being of children on a day-to day basis.  

 Mrs Cusick oversees the pastoral, medical and social support of all pupils. 

 We liaise with Health professionals to ensure care plans are in place for children with medical needs.  

 All staff have basic first aid training and some staff have specific Paediatric First aid and these 
members of staff are called upon to support children when necessary. 
 

 Other support and intervention: 

 Lunchtime and after school clubs   

 Assemblies  

 Themes worked on in school include – road safety, e-safety, anti-bullying, etc. 

 House Captains 

 School Nurse 

 Early Help  

 

How do we encourage our children to contribute their 
views?  

 Before or during Parents evening we review the Provision plan or targets with your child so that we 
understand that our Provision is right and working for each child.  

 Children are elected by the different classes within school to be part of the School Council.  This 
group of elected children meet on a regular basis and communicate views/concerns of the children 
across the school back to senior members of staff. 

 Completion of one-page profile to ensure that the child can tell us what helps them to learn best. 
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Specialist Services/ Expertise Available 

 

We employ specialist staff in the areas of  We have a Music specialist teacher. 

 Mrs Cusick has completed the National Award for SENDCo’s qualification (Masters Level). 

Our school accesses the following services  Educational Psychologist Service 

 SEND Services (0-25) – Specialist Teachers 

 School Nurse 

 Speech & Language Service 

 Occupational Therapy Service 

 Child & Adolescent Mental Health Service 

 Physiotherapy 

 District (Family) Workers 

 Visual and Hearing Impairment Support 

 
Training 

 

Staff Qualifications  All teachers have QTS and Honours degrees. 

 The majority of Teaching Assistants and Teachers are First Aid trained. 

 Teaching Assistants have a range of training; Elklan (Communication), Expanded Rehearsal 
Technique, Provision Teaching, 5 Minute Box, First Class at Number, Lego Therapy, Autism training 
Tier 1. 

 The SENDCo, Mrs Cusick has completed the National Award for SENDCo’s qualification (Masters 
Level). 
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What training have staff received recently?  Autism Tier 1 Training provided by Rachel Garrett (Specialist Teacher) 

 Most Foundation Key stage 1 staff have had Read Write Inc training which is an approach to teaching 
Phonics, reading and write which is used in Foundation and Key stage 1 classes,  Year 1 and 2  

 Safeguarding training, September 2018 

 Prevent Training 

 Teacher training for specific health needs  

 Alan Peat – sentence structure – grammar  

 Effective Questioning 

 Talk Partners 

 Talk for Writing 

 First Aid Training 

 Maths Mastery 

 Makaton 

 Staff CPD cycle incorporates training for meeting the needs of all learners, refining questioning for 
pupils with SEND and making reasonable adjustments to ensure all children can succeed 

 All teachers undertake a termly book scrutiny with leaders to ensure that there is consistency in 
marking and high expectations for all 

We plan to undertake the following training/ disability 
awareness sessions(s). 

 Training is organised linked to the needs within the school.  There are five training days within the 
school year and they are dedicated to the needs of the children within school 

 Teachers have weekly staff inset linked to the curriculum and other educational concerns 

 Teaching Assistants meet weekly but also have timetabled training to support their needs and needs 
of the children  

 
Accessibility 

 

We provide the following to ensure that all children/ 
young people in our school can access all of the 
activities offered. 

 The school is wheel chair friendly and ensures that children are able to move around the school 

 Within the school building there is a disabled toilet that can be used for changing when needed 

 Teachers and Teaching Assistants take account of a child’s individual needs and may support with 
specific resources, visual aids 

We enable children to access all activities by  Ensuring all of the building and classrooms are accessible to all the children  

 Adults are supportive of the needs of the children 
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We involve parents and carers in the planning by  Transition meetings are held between parents, the current setting, professionals and the school. 

 Annual Reviews ensure that parents/carers are involved the children’s education. 

 Meeting in person or communicating by telephone. 

 Parents evenings 

Parents and carers can give their feedback by;  Each term attending parent/carers evening. 

 Parent Questionnaires are given out annually. 

 Annual Reviews parent/carers views are included. 

Parents/carers can make a complaint by 
 

 On the website there is the “Grievance Policy” which informs parents/carers what to do if they have 
a complaint.  They can also request a copy from the school office. 
 

 
Transitions 

 

What arrangements help children and their parents to 
make a successful transfer to Downham Feoffees 
Academy?  

 Parents of the children coming into Foundation are invited into meetings within school and home 
visits are carried out by the Foundation teachers. 

 Transition meetings are held between pre-school staff, professionals who work with the family, the 
SENDCo and staff from school.  The children are invited to visits to the school before the term 
begins. 

 With transition into secondary school parents/carers are invited to meetings at the secondary 
school and transition meetings are organised between the staff from the secondary school, other 
professionals and the SENDCo at Downham Feoffees. 

How do we prepare children to make their next move?   Have “Move-up” days whereby children go to the new classroom with the new teacher. 

 Using Social Stories to support transition (where appropriate). 

 With Y6 a visit to the new school happens in July and staff from the secondary schools come and 
meet the children but also informally speak to the staff at Downham Feoffees. 

 Children transferring to Ely College have additional transition visits in small groups if needed. 

 Home visits for new Foundation children. 

 Discussion between current and next teacher to ensure good transition – strategies that help your 
child overcome barriers to learning are discussed. 
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Resource Allocation 

 

Our SEND budget is allocated according to The needs of the children.   

Funding is matched to SEND by The trust oversees budget decisions and these are shared with governors for their information and 
comments as part of their monitoring. 

Our decision making process when matching support to 
need is 

Decided by the Senior Management Team under the guidance of the SEND staff. 

Parents/ carers are involved through The Annual Reviews. 

 
Contact Details 

 

Who should I contact if I want to discuss my child’s 
progress or difficulties?  

 Your child’s class teacher is always your first point of contact. They are always available to speak to 
each morning in the playground when the children arrive at school and you can arrange an 
appointment to see them later after school should you wish to.  

 Phase Leaders for Foundation, Key Stage One and Key Stage Two. 

 SENCO – is available to discuss any issues or concerns about your child’s welfare, their learning 
needs or medical needs.   

Who is the SENDCo?   Our Special Educational Needs Co-ordinator is Mrs Ruth Cusick. 

Useful contacts 
 

 Attendance Officer 

 Foundation Phase Leader: Miss Rachel Hildyard 
Key Stage 1 Leader – Mrs Sarah Mulford 
Key Stage 2 Leader – Mrs Julia Stead 

What other external support services for information 
or advice are there?  

 Family Worker Drop session regularly – Michelle West 
Michelle.west@cambridgeshire.gov.uk  

 Speech and Language drop ins 
 

 
  

mailto:Michelle.west@cambridgeshire.gov.uk

